
 

 

 

 

 

 

 

 

 

 

 

  December 7, 2018 

 

 

Dear Parents and Guardians: 

 

I am writing to let you know about an incident that occurred at our school this morning so that you can address it 

with your child in a manner you deem most appropriate. 

 

Shortly after 9 a.m., a man – later identified as a parent of one of our students – arrived at school and buzzed the 

office to be let in. As he was waiting, another person exited the front door. The man grabbed the open door and 

politely held it for an adult and child who were also arriving at school. The man allowed the two others to go in 

front of him to the office, and he stepped toward the office as well. Without fully checking in at the office and 

receiving a visitor’s badge, the man then went to one of our classrooms to drop off a folder for his child. 

 

Two staff members passed the man in the hallway and, not recognizing him or seeing a visitor’s badge, did as 

they should and immediately alerted our administration. Unsure of the man’s identity, intent, or whereabouts, we 

immediately instituted a lockdown and called police.  

 

The man, as it turns out, dropped off the folder and immediately left the building just two or three minutes after he 

entered. Police have since spoken to the parent. He clearly had no ill intent, and went nowhere beside the 

classroom.  

 

However, it took a considerable amount of time for our staff and police to determine those facts.  

 

After determining that the man had left our building, police officers canvassed our classrooms to make sure that 

everything was in order. We lifted the lockdown shortly after 10 a.m. and resumed normal activities.  

 

I want to thank our students and staff for the way they conducted themselves during this event. I want to 

especially applaud the staff members who quickly brought this matter to our attention. Every action we took today 

was to help ensure the safety of our students and staff. 

 

This incident should serve as a reminder, however, that all parents need to check in at the office and be scanned in 

through the proper protocols before proceeding anywhere else in the building. As much as our parents wish to be 

nice and polite, I also ask again that you not hold the door open for anyone else to enter the building. Everyone 

must be buzzed in through the intercom system.  

 

Thank you for everything you do for your child and our school. If you have questions, please call the school.  

 

  Sincerely, 

 

 

  Anita Dempsey 

  Principal 

 

AD/bm 

 


